Rector’s Directive No. 36 /2019
Title: Charles University Library and Circulation Rules
Effective as of: 1 December 2019

[Rector’s Directive No. 51/2018 is repealed]
Charles University Library and Circulation Rules

These Charles University Library and Circulation Rules (the “Rules”) are published under s. 4 of Act No.
257/2001 Coll., regulating libraries and terms of operating library and information services for the public, as
amended, and for its enforcement.

Article 1 — Introductory Provisions

1. The system comprising the Central Library of Charles University (the “CLCU”) and libraries, institutes of
scientific information, and the scientific information centres of faculties and other units (sectional
libraries) is collectively called the CU Library.

2. The CU Library is entered in the register of libraries of the Ministry of Culture of the Czech Republic?
under registration number 3498.

3. The CU Central catalogue (the “Catalogue”) is an automated library system through which library and
information services are provided.

4. The electronic information resources (the “EIR”) are specialist licensed resources for science, research,

and instruction.
Article 2 — CU Library Mission and Activities, Librarian and Information Services

1. The CU Library is a specialised library under s. 13 of Act No. 257/2001 Coll., regulating libraries and
terms of operating librarian and information services for the public (the Libraries Act),2 as amended. The
basic task of the CU Library is to provide librarian and information services necessary for study and
scholarly and other creative activities at Charles University.

2. The CU Library provides librarian and information services in accordance with s. 4 of the Libraries Act.
The CU Library may also provide additional librarian and information services in accordance with s. 4 (3)

of the Libraries Act.

IS. 5 of Act No. 257/2001 Coll., regulating libraries and terms of operating library and information services for the public, as
amended (the Libraries Act).
2http://aplikace.mvcr.cz/sbirka-zakonu/ViewFile.aspx?type=c&id=3676
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https://ipk.nkp.cz/legislativa/01_LegPod/knihovni-zakon-257-2001-sb.-a-navazne-provadeci-prepisy/Zakon257.htm

3. Basic librarian and information services are provided free of charge. The CU library may request the
reimbursement of costs in cases regulated by law.3 The List of Fees constitutes an inherent part of these
Rules.

4. The CU library makes information about its collection available through the catalogue. Registered users
may manage their account and use other services (such as reservations or loan renewals).

5. The acquisition and stock revision of the library collection is carried out in accordance with s. 16 of the
Libraries Act, as amended, and the related regulations. Document disposal is carried out in accordance
with s. 17 of the Libraries Act, as amended, and the related regulations.

6. The EIR are made available to users in conformity with the terms and conditions of licences and they
must be used exclusively for non-commercial purposes in instruction, study, science, and research or for

personal use.

Article3 — Users of the CU Library, their Registration and Rights

1. The users of the CU library are:

Code | User Description Registration Period in

the Catalogue

01 Student Student of a bachelor’s or master’s programme of | 3 years

study at any CU faculty

02 Doctoral Student of a doctoral programme of study at any 3 years
student CU faculty

03 Internship Foreign intern at Charles University 6 months
student

11 Employee Academic staff and scholars or other employees at | 5 years

any CU faculty or unit

12 CU co-operators | Employee of another institution co-operating with | 1 year
Charles University (e.g., faculty hospitals, Academy

of Science of the CR)

22 Public Anybody not mentioned above (CU Alumni club, 1year

external users of services, the public)

31 ILL Artificial legal person entered in the register of 5 years

libraries of the Ministry of Culture of the CR

3S. 4 (2) to (5) of the Libraries Act.




2. Librarian and information services may be used on condition that the user promises to respect the
provisions of the CU Library and Circulation Rules and its appendixes.

3. The users of librarian and information services use one of the CU identity cards issued under the Rector’s
directive The Introduction and Use of Identity Cards at CU,% as amended, which serve for personal
identification. In the case of external users, only so-called “personalised” identity cards which provide
personal data are permissible.

4. The user is obliged to report the loss of the card to a sectional library immediately; such library will
subsequently prevent the use of library and information services. The user still has a duty to identify the
card as lost in the CU web applications.® The user arranges for the issuance of a substitute identity card
himself.

5. The CU Library processes a user’s personal data in accordance with Act No. 110/2019 Coll., on the
protection of personal data, and the Regulation (EU) 2016/679 of the European Parliament and of the
Council on the protection of natural persons with regard to the processing of personal data and on the
free movement of such data, and repealing Directive 95/46/EC known as GDPR (General Regulation).t

6. Separate registration is necessary in sectional libraries which do not use the catalogue.

7. The registration terminates upon:

a. the expiry of the registration;
b. the completion, interruption, or withdrawal from study;
c. the termination of employment at Charles University;

d. aserious breach of the Library and Circulation Rules under Article 4 (6).

Article 4 — Basic Rights and Duties of CU Library Users

1. Users have the right to use librarian and information services according to the law,’ these Charles
University Library and Circulation Rules, and the operational rules of the relevant sectional libraries.

2. Users have the right to submit comments, complaints, and suggestions regarding the operation of the CU
Library to the sectional libraries’ heads, the CLCU head, or by means of the Charles University official
notice Board.®

3. Users are obliged to protect the CU Library collection and equipment.

4. Users are obliged to return all borrowed documents and cover all payments they owe the CU Library after

the termination of or a change in their relationship to CU.

*https://cuni.cz/UK-9921.html

Shttps://is.cuni.cz/webapps/
Shttps://www.uoou.cz/gdpr-obecne-narizeni/ds-3938/p1=3938
7S. 4 of the Libraries Act

$https://cuni.cz/uk-125.html
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Users are obliged to provide compensation for any damage they cause to the CU Library in accordance
with the relevant legislation.
The user’s right to use librarian and information services in the CU Library may be suspended or cancelled

by the director of the CLCU in case of serious or repeated breaches of these Rules.

Article 5 —Circulation Rules

Loans in sectional libraries which make use of the catalogue are governed by the uniform loan rules
currently in effect.

Users must not lend the borrowed document to other persons. Users are obliged to inspect the borrowed
documents and report any defects discovered to the library staff immediately. A loan may not be carried
out if the user has undischarged obligations to the CU Library (unreturned documents, unpaid fees, etc.).
The loan may be renewed unless another user has requested the document. The loan renewal may be
performed only before the expiry of the loan period.

Users are obliged to return the borrowed documents in the same condition in which they were borrowed
considering normal wear. Documents must be returned to the sectional library from which they were
borrowed.

Users are informed that their reservation has been processed via an email. Documents may be collected
only in the sectional library in which they have been prepared for the user. The reserved document may
be collected by the date provided in the email.

A grant loanis intended for grant holders. It may be loaned only to researchers of the project in the course
of the research project. Study loans are intended primarily to students of the sectional library faculty.
Faculty loans are intended primarily to the students and employees of the given faculty.

If the users fail to return the borrowed documents within the set time, they may be sent overdue notices.
Overdue notices fees and fines for exceeding the loan period are provided in the List of Fees. The fine for
exceeding the loan period is not linked to the sending of an overdue notice. The CU library may decide to
recover the default loans or debt including interest along with late payment interest and costs associated
with asserting the debt in court (accessories). The costs of such proceedings are provided in the List of
Fees.

Users are obliged to cover all fees and fines arising from the use of the CU Library services.

Article 6 — Loss of Documents and Methods of Compensation for Loss

Users are fully responsible for the condition of borrowed documents and they have a duty to inform the

Library immediately if they cannot return the documents because of loss, destruction, or damage there



to regardless of the fact whether the damage was caused intentionally or by negligence, by a third party
or without their fault (force majeure).
The Library will request that the unreturned, lost, or damaged documents be compensated for by one of
the following ways:

a. another copy of the same document of the identical publication and binding (the equivalent

compensation);
b. the same document of later publication;
c. another document with the same information and financial value, or

d. monetary compensation with accessories.

The methods of compensation are provided in the order of preference by the CU Library. The method of
compensation and the time for its provision are always decided by the designated person in the sectional

library to which the damage was caused.

The time for the provision of compensation starts running on the day on which the user has been
informed about the decision on compensation. Such decision determines the method and extent of
compensation and the time for its provision. The relevant service charges, fines, and claims are also
determined according to the List of Fees of the CU Library, and other information necessary for the proper
performance of the users’ duties is communicated.

If the designated person in the sectional library decides that the document is to be replaced by another
copy of the same document of the identical publication and binding, the same document of later
publication, or another document with the same information and financial value, the users have a duty
to give the document (replacement) to the staff of the sectional library by the set time limit and to pay
the prescribed charges for the library processing of the replacement and the loss of the bar code or the
RFID chip and the fine.

If the designated person in the sectional library decides on monetary compensation, the users have a
duty to pay the amount determined including the related fees and the fine within the time limit. In
accordance with the decision on the method of compensation for the unreturned, lost, destroyed, or
damaged document, the user will pay monetary compensation in the amount of:

a. the current purchase price of the same document of the identical publication and binding if such
document is available on the market including the expedient and necessary costs of the
acquisition of the document;

b. the current purchase price of the same document of later publication if such document is available

on the market including the expedient and necessary costs of the acquisition of the document;



c. the current purchase price of another document of the same information and financial value
which is available on the market including the expedient and necessary costs of the acquisition of
the document, or

d. the fee for every page of the copy of the replaced document including the set fee for the binding
of the document (the price of binding). The number of pages is determined according to the
bibliographical record in the CKIS. In the case of documents in which the pages are not numbered,
the price of the copy made is determined by the management of the sectional library.

6. Inthe case of documents which are historical, rare, interesting for collectors, a part of cultural heritage,
singular copies, or other similar cases, the users are obliged to cover the monetary compensation
including accessories, particularly the late payment interest and the costs of enforcement of the claim in
the proper court. In such cases, monetary compensation is determined individually, for example, by an
expert report or as the auction price of the document, its price in an antiquarian bookshop, the price in

auction catalogues, etc.

Article 7- Transitional and Final Provisions

1. The Central Library of CU and sectional libraries will publish these Charles University Library and
Circulation Rules on their web site.

2. Individual faculties and establishments may issue operational rules of sectional libraries in which they
regulate other services and the terms of their provision which are not expressly regulated in these CU
Library and Circulation Rules. Operational rules come into effect on the date of their publishing on the
web site of the sectional library.

3. The users who registered before the legal effect of these CU Library and Circulation Rules automatically
become the users of all sectional libraries of the CU Library, i.e., the sectional libraries which make use of
the Central Catalogue.

4. The list of sectional libraries is provided in Appendix No. 1 to this directive.

5. The uniform loan rules are provided in Appendix No. 2 to this directive.

6. Information regarding the processing and protection of personal data is provided in Appendix No. 3 to
this directive.

7. The List of Fees is provided in Appendix No. 4 to this directive.

8. Rector’s directive No. 51/2018 is repealed.

9. These CU Library and Circulation Rules become legally effective on 1 December 2019.

In Prague on 4 November 2019 Prof. MUDr. Tomas Zima, DrSc., MBA

Rector



Appendix No. 1

The list of libraries, institutes of scientific information, scientific information centres of

faculties and other units which constitute sectional libraries of the CU Library

Sectional libraries which are joined together within the CU Central Catalogue

e First Faculty of Medicine, Institute of Scientific Information, U Nemocnice 4, 12800 Praha 2

e Second Faculty of Medicine, Institute of Scientific Information, V Uvalu 84, 15006 Praha 5

e Third Faculty of Medicine, Institute of Scientific Information, Ruska 2411/87, 10000 Praha 10

e Archives of Charles University, Ovocnytrh 5, 11636 Praha 1l

e Protestant Theological Faculty, Library of the Protestant Theological Faculty of Charles University,
Cernd 9, P. 0. BOX 529, 11555 Praha 1

e Facultyof Social Sciences, Scientific Information Centre, Smetanovo nabrezi 6, 11001 Praha 1

e Faculty of Physical Education and Sport, Central Library of Physical Education, José Martiho 31,
16252 Praha 6

e Faculty of Pharmacy in Hradec Kralové, Scientific and Library Information Centre,
Akademika Heyrovského 1203, 50005 Hradec Kralové

e Faculty of Arts, Library of the Faculty of Arts of Charles University, nam. Jana Palachal/2, 11638
Praha 1

e Hussite Theological Faculty, Library, Pacovska 350/4, P.O.BOX 56, 14021 Praha 4

e Catholic Theological Faculty, Library, Thakurova 3, 16000 Praha 6

e T.G.Masaryk Library of Social Sciences in Jinonice, U KfiZze 8, 15800 Praha 5

e Faculty of Medicine in Hradec Kralové, Medical Library, Na Hradé 91, 50003 Hradec Kralové

e Faculty of Medicine in Plzen, Scientific Information Centre, Lidicka 1, 30100 Plzen

e Faculty of Mathematics and Physics, Faculty Library, Ke Karlovu 3, 12116 Praha 2

e Faculty of Education, Library of the Faculty of Education, Magdalény Rettigové 4, 11639 Praha 1

e Faculty of Law, Library, Nam. Curieovych 7, 11640 Praha 1

e Faculty of Science, Library of Biology, Vini¢na 7, 12800 Praha 2

e Faculty of Science, Library of Chemistry, Hlavova 2030/8, 12800 Praha 2

e Faculty of Science, Library of Geography, Albertov 6, 12800 Praha 2

e Faculty of Science, Library of Geology, Albertov 6, 12800 Praha 2

e Faculty of Science, Library of Institute for Environmental Studies, Benatska 433/2,
12800 Praha 2

Central Library, Depository LeSetice, LeSeticka 60, 26231 posta Milin



Central Library, European documentation and information centre — the library, José Martiho 2,

162 00 Praha 6 - Veleslavin

Sectional libraries which do not use the CU Central Catalogue

e Jan Kmenta CERGE-EI Library, Politickych véznt 7, 111 21 Praha 1



S/t

"UDAIS J0U S| SJUBWINJ0P

JO Jaquinu |e103 3y} papIAoLd 10U S 11 4| *9WI SWES dY3 18 dAIDSAJ JO MOJIOg ABW SNIL)S S,J3SN USAIS 33 YIM J9Sh Syl YdIYM SIUSWNIO0P JO Jaquinu |e103 ay |
91 ‘666, S! 11 J| '9WI} dWes 3y} 1e dAI9SDJ AW SNJL1S IUN B PUB SN1E)S S9SN B JO UOIIBUIGUIOD USAIS 9Y3 Ul J9SN 3Y3 YdIYM SIUSWNIOP JO Jaquinu 3y |

31 ‘666, S!' 11 J| '9WI} SWES 3y} 1B M0JJI0g ABW SN1L)S 1IUN B PUE SN1e]S S,J9SN B JO UOI1BUIqUOD UDAIS Y3 Ul J9Sh 9yl YdIYM SIUSWNIO0P 4O Jaquinu ay |

‘auly Aue a8ieyd

10U S90p WA3SAs ay3 ‘,00°0,, S! ¥ #I (uiniad [ENIOE JO B3P BY3 01) UINIDJ JO D1BP PIIE|NJ|BI BY3 Ja1je Aep usdo AJSAS 40 padieyd SI ydiym )z ul Junowe uy
'syluow 4o sAep ul usAI3

9 AeA *(uoISULIXa ay3 Sulpn|dul) pamoLlog ¢ Aew SN1e)S 11UNn B pue Sn1els S,Jash e JO UOI1eUIqWOod UdAIS Y3 Ul JUSWNnI0p e YaIym o) sAep Jo Jaquinu ay |
‘(powad

ueo| ai1seq ay3 404 Ajuo pamoJloq aq Aew 1) papuaIxa 3 J0u Aew JUSWNIOP 3Y3 ‘,0N,, S! }H §| "poliad ueo| wnwixelA uwn|od uj papiroid pouad wnwixew

9y} JO} papuaIXa 9q ABW JUBWINJOP 3Y3 ‘,,SIA,, SI 3 J| 'POPUIIXD g ABW SNIEIS JIUN B PUB SN3BIS $,J9SN B JO UOIIBUIqUIOD USAIS SY3 Ul JUSWINJ0P 3Y3 §I Saulyaq
‘uJniadJ Jo awill paie|ndjed

9Y3 J91Je 33NuIW 1S41) 3Y3 JO se auly e sadieyd waisAs ayl ‘,00:00, S! 3 §I "uInial JO 91ep pale|ndjed syl Jalje Aep uado yoea 4oy auly e Suiieyd syuels waisAs
2y ‘pouiad 9oeud ays Jo Asidxa sy Suimo||oj aInulw  "dulj e 981eyd 10U SI0P WISAS 9Y) USYM UIN1DJ JO SWIl PAle|NI|ed 9yl Jo14e 1ewlo) ININ:HH 9yl ul awl |
‘AJeaqi| ay3 jo unoy 3uiso|d

93 Sasn wa3sAs 9y} uiniaJ Jo 91ep ay3 Se parendjed Aep ay3 uo Jaljues sasojd Aeuqi| Y3 J| "pPauIn1aL 9 01 SI JUSWNI0P 3Y1 YdIym Ag 1ewoy NN:HH Ul swi]
‘uJnial

JO 91ep paje|ndjed ay3 Ja1je Aep 141y 9Y3 Jo se auly e sa8ieyd walsAs syl ‘,0,, S M §| "UInNIDJ JO S1ep pale|nd|ed sy Ja3e Aep uado yoea 4oy auly e sadieyd waisAs
a3 ‘porad aoeusd ays jo Alidxa ayi Suimo|jo) Aep ayz uQ 'auly e 984eyd 30U S0P WIISAS AY} UBYM UINIBJ JO Slep Pale|Nd|ed 3y Jaje sAep Jo Jaquinu ay |
‘91ep pale|ndjed ayl Suimol|o) Aep uado 3511} 9yl sasn walsAs ayl ‘(Aepijoy |euoiieu ‘pusyaam) paso|d st Aieuql| ayl usym Aep e uo

S||eJ UJIN13J JO S3EP PIIR[NJ|ED DY §| 'PAMOLIOQ ¢ ABLU SN1EIS 1IUN B PUB SNJE3S S,J9SN B JO UOI1BUIqWOI UDAIS 9y} Ul JUSWNI0p B YaIym 4o} sAep Jo Jaquinu ay |

*A10821e2 3U0 03Ul Ind S| HUN AISAT "PaUIBP B4 SIUBWINIOP 40 SuIpUS| Y3 0} S3INJ [e13dS YaIyMm Joj pue Ind e syun yaiym ui Alogazed y

‘paulyap 9Je SUBWNIO0P JO Sulpuad| 3y} 404 S9|NJ |e123ds Ydiym 404 pue Ind aJe siasn ydiym ul A1o3a1ed v
Suuea|n

sa|ny ueo7 WJoun

|elanQ
SUOIIBAJSS3 JO HWI]
Sueo| Jo 1w

(Aep/3zd) aui4

poliad ueo| wnNwixe|A|

éPapuaixa aq Aey

(sanoy) pouiad aoe4n

(sanoy) uinias jo awi

(sAep) polsad aoeun
(sAep) pouad ueo
sniels Jun

SNiejs s.Jasn
wia]

:suoiuyaq

Z "ON Xipuaddy



Ajuo Suipus| woou Suipeay

jues3 jo pouad ay3 40j ueon

910N

Ajuo Suipus| woou Suipeay

Ajuo Suipus| woou Suipeay

jues3 jo pouad ay3 4oj ueo

910N

(0]

(0]

o o

(0))
0
0

SuoljeAasal
J0 1wy

(0))

(0]

ot

o

0

suoljeAlasal
jo ywn

(013
(013
T

8

0€
ST
(013
(013
(013
(013
(013
8

sueo|
jonwn

0€
0T
0€
0€

0€
ST
0€
0€
0€
0€

sueo|
Jo nwiry

00°¢ shep TZ

00°€ syiuow ¢

00°'00T shep 8¢

00°0S

00°¢ Syjuow ¢

000

00°¢

00°¢ syluow ot

00°¢ shep Tz

00°c syiuow ¢

00°¢ Syjuow 9¢

00°0S

(hep/yzo) ~ POHd uEO|
auly winwixe

s/t

S9A
S9A
SO
ON
SO
SO
SO
SO
SO
SO
SO
ON
éPapualxa
9q Aep

juoapnis |e101d0q - ¢0

000 syuow ¢
00°€ shep T
00°€ syuow ¢
00°00T shep 8¢
00°0S

00°€ syiuow g
000

00'€ syjuow QT
00°€ shep T
00°€ syuow ¢
00'€ syjuow g¢
00°0S

(Aep/z0) pouad
oul4 ueo| wnuwixe

uspnis - 10

SOA
SOA
SOA
SOA
ON
SOA
ON
SOA
SOA
SOA
SOA
ON

épapuaixa

aq Aepy

00:00
00:00
00:00
ST:00
00:00
00:00
00:00
00:00
00:00
00:00
00:00
ST:00

(s1y)
pouad asesn

00:0
00-0
00:0
00:0
ST:0
00:0
00:0
00:0
00-0
00:0
00:0
ST:0

(s1u)
pousad asesn

00:7¢
00:7¢
00:-¥¢
00:¢T
00:7¢
00:¥¢
00:¥¢
00:¥¢
00:77¢
00:77¢
00:77¢
00:¢T

(sy)
uin3as Jo awip

00:77¢
00-v¢
00:¥¢
00:7¢
00-¢T
00:77¢
00:77¢
00:%7¢
00:¥7¢
00:77¢
00:%7¢
00:¢T

(s1)
uinial jo sawig

O O O O O O o o o o

o O
i

(shep)
pouad asesn

O O O O O o o o o o

o O
i

(shep)
pousad asein

0€
14"

14"

S9¢€
0ST

0€
S9¢

(shep)
pouad ueoq

0€

0€
14"

14"

0sT

0€
S9¢

(shep)
pouiad ueoq

(woou xyoe3s) uoys - £z
(woou yoe)s) paepuels - ¢
92IASP 21U0JIID|T - 2T
(woou yoe)s) asnoy-u| - Tz
Ajndeq - 11

9snoy-ul Aj3o141S - 0T
o1193ds - 60

Apnis - 80

Hoys- /0

pJiepueis - 0

ueds - €0

asnoy-uj - T

sniejs jun
snjejls s 9sn

Huwi |jedan0

32e1s) asnoy-ul Aj3oL3s - 0
(woou yoe1s) 1oys - /¢
(woou yoe)s) paepuels - ¢
92IA3P 21U0JIIF|T - 2T
(woou yoe)s) asnoy-u| - Tz
Aynoeq - 11

asnoy-ul Aj3o13S - 0T
Apnis - 80

Hoys - /0

p.Jepueis - 0

el - €0

asnoy-u| - T

snjels yun
snjejs s 49sn

*SNJEJS HUN JUIDHIP B YUM SHUN MOLI0q J0U Aew 3 *3|qel JUBAI|3] 3y} U] papiaoad sniels Hun 3yl Yyum spun Ajuo mouioq Aew snieils s,4ash d14193ds e Yym 4asn y

SI3s() JO SasN3eIS |[ENPIAIPU] 10§ S|NY U]



Ajuo Suipus| woou 3uipeay

ST ysnoay Aseuq
Jayloue wouj paueo| Juswndoqg

Ajuo Suipus| woou Suipeay

jues3 jo porad ay3 40j ueon

910N

Ajuo Suipus| woou uipeay

Ajuo Suipua| woou Suipeay

210N

Ajuo Suipus| woou Suipeay

0T
S
0T

(0]

o

0

SuoljeAiasal
J0 nwiry

0T

0T

0T

o

0T
0

suoljeAlasal
jo ywn

0T

0T
0€
0€

S
o€
ST
666
o€
o€
o€
666
8
sueo|
jo nwn

ST
()8
ot
ot
S

0T
ST
(0]
()%
(0]
S

sueo|
jonwn

0€
(0]

000
00°€
00°€
00'00T
00°0S

000
00°€
000
00'€
00'€
00'€
00'€
00'€
00°0S

(Aep/322)
aul4

000
00°c
00°€
00°0S
00°€
00°0
00°€
00°€
00°€
00°0S

(Aep/x22)
auly

syuow ¢
shep Tz
syuow ¢
shep gz

syjuow ¢

syuow 9¢
syuow QT
shep 12
syuow ¢
syuow 9¢

ponad ueoj
wnuwixep

a9hojdw3 - 1T

Syjuow ¢

shep T¢
syjuow ¢

syuow ¢z
sywow ¢
shep 1

Ssyjuow ¢

pouiad ueoj
wnuwixe

/€

SOA
SOA
SOA
SOA
OoN

ON
SOA
ON
SOA
SOA
SOA
SOA
SOA
ON
éPapuaixa
9q Aey

SOA
SOA
SOA
ON
SO
ON
SOA
SOA
SOA
ON

épapuaixa

9q Aenl

juapnis diysuaiu| - €0

000

syjuow ¢

SOA

00:00
00:00
00:00
00:00
ST:00

00:00
00:00
00:00
00:00
00:00
00:00
00:00
00:00
ST:00

(s1y)
pouad asesn

00:00
00:00
00:00
ST:00
00:00
00:00
00:00
00:00
00:00
ST:00

(s1u)
pousad asein

00:00

00:1¢
00:v¢
00:v¢
00:v¢
00-¢T

00:7¢
00:7¢
00:¥¢
00:¥¢
00:¥¢
00:77¢
00:77¢
00:77¢
00-¢T

(sy)
uin3as Jo awip

00:1¢
00:v¢
00:v¢
00-¢T
00:7¢
00:v¢
00:v¢
00:1¢
00:v¢
00-¢T

(s1)
uinial jo sawig

00:v¢

o O O © o

O O O O O O un

(shep)
pouad asesn

O O O O O O o o o o

(shep)
pousad asein

0

o€
o€
T
0€

14"

S9¢€
0ST

0€
S9¢

(shep)
pouiad ueoq

o€

0€

T

o€

o€

(shep)
pouad ueoq

0€

Hwi| [|e49A0
00. 32e3s) asnoy-ul Aj3ouIs - 0
(woou yoe1s) uoys - /¢

(woou xae1s) paepuess - ¢
9JIA3P 21U0JIID|T - T

(woou xoe1s) 8snoy-u| - T

pJepuels Sl - v1
Aynoeq - 17
9snoy-ul Aj3o143S - 0T
o1193ds - 60

Apnis - 80

Hoys - /0

pJepueis - 0

uels - €0

asnoy-u| - T

sniejs jun
snjejls s 9sn

Hwi jjlessnro

004 32e3s) asnoy-ul Ajpo1Is - €
(woou yoe1s) uoys - /¢
(woou x2e1S) paepuess - ¢
(woou xoe1S) @snoy-u| - T
Aynoeq - 171

asnoy-ul Ajpouas - 0T
Apnis - 80

Hoys - /0

pJepueis - 0

asnoy-u| - T

snjels yun
snjejs s,49sn

Huwi |jedan0
00. yoe)s) asnoy-ul Aj3o1s - O€



S /L ST 00’€ syluow ¢ S9A
S QT 00°€ shep 1¢ SOA
0T ST 00°€ Syiuow ¢ SOA
0 C 00°09 ON

conensoses SUEOl  (Rep/yizo) pouad ueo]  ¢papuaixa

910N joywn  JoHWN auld wnuwixe aq Aepy
a1qnd - Z¢
Ajuo 3uipus| woou Suipeay QT 0T 000 syuow ¢ SIA
S (0]3 00'€ shep 1¢ SIA
0T (013 00°€ Syluow ¢ S9A
T T 00°00T shep 8¢ SIA
S 8 00°09 ON
S11 y8nouya Aseaqi|

J3Yl0OUue WOl paueo| Jusawndoqg 0 S 000 oN
0T 0T 00°€ syuow ¢ S9A
Ajuo Suipua| woou Suipeay o ST 00°0 ON
0 666 00°€ syuow 9¢ S9A
S (013 00°€ syuow QT S9A
S 0€ 00°€ shep Tz SOA
0T (013 00°e syluow ¢ S9A
jueJd jo pouad ay3 Joj ueoq 0 666 00°E syjuow 9¢ S9A
0 8 00°09 ON

conensoses SUEO  (Rep/yizo) pouad ueo]  ¢papuaixa

910N joywn  JoHWN auly wnuwixe aq Aepy

djenosse N) - ¢T

S/v

00:00
00:00
00:00

ST:00

(s1u)
pousad asein

00:00
00:00
00:00
00:00
ST:00

00:00
00:00
00:00
00:00
00:00
00:00
00:00
00:00
ST:00

(s1y)
pousad asein

00:¥¢
00:77¢
00:v¢

00-¢T

(s1)
uinial jo sawig

00:¥7¢
00:¥¢
00:¥¢
00:77¢
00:¢T

00:¥¢
00:7¢
00:v¢
00:v¢
00:v¢
00:v¢
00:v¢
00:v¢
00-¢T

(s1)
uinial jo sawil

(shep)
pousad asein

o O O O o

O O O O O O un

(shep)
pousad asein

0€

0€

(shep)
pouad ueo

0€
0€
i
0€

T

S9¢€
0ST

o€
S9€

(shep)
pouad ueoq

Apnms - 80
HoyYs - £0
pJepuess - 0

asnoy-u| - 1o

snjels yun
snjejs s 49sn

Hwi jjlesdr0

00. yoe)s) asnoy-ul Aj3o11s - O€
(woou yoe1s) 1oys - /¢

(woou yoe)s) paepuels - ¢
Jopeasooq-3 - ¢z

(woou yoe)s) asnoy-u| - T

pJepueis S| - T
Aynoeq - 11
asnoy-ul Aj3a143S - 0T
214192dS - 60

Apnis - 80

Hoys - /0

p.Jepueis - 0

Juets - €0

ashoy-u| - T0

snjels yun
snjejs s 49sn



666
666
666
666
666
666
666
666
666
666

suoneAlasal

910N

joywn

Ajuo 3uipus| woou Suipeay 0T
S
(o))

[4
Ajuo 3uipus| woou Suipeay 0

666
666
666
666
666
666
666
666
666
666
sueo|
jonwn

ST
0T
ST
ST

ST

000

000 syiuow ¢

000

000

000

000 Syiuow ¢

000

000 Syiuow ¢

000

000

(kep/yzp) ~ POM2d ueol
auly wnuwixen

S1l-T€

000 syjuow €

00°€ shep 1

00°€ syjuow ¢

00°0s

000

/s

ON
SOA
ON
ON
ON
SOA
ON
SOA
ON
ON

épapuaixa
aq Aey

SOA
SOA
SOA
ON
ON

00-00
00-00
00-00
00:00
00:00
00-:00
00:00
00:00
00:00
00:00

(say)
pousad asein

00:00
00:00
00:00
ST:00
00:00

00:¥¢
00:¥¢
00:¥¢
00:7¢
00:v¢
00:v¢
00:v¢
00:v¢
00:v¢
00:v¢

(s)
uiniaJ jo swil

00:¥¢
00:¥7¢
00:¥¢
00-¢T
00:¥¢

O O O O O o o o o o

(shep)
pousad asein

o O O O o

v
0€
v
(013
0€
0€
VT
0€
o€
T

(shep)
pouiad ueoq

0€

0€

Huwi jjesdn0

(woou x2e1s) 10oYS - LT
(woou yoe1s) paepuess - ¢
(woou yoe1s) asnoy-u| - T
Aynoeq - 171

214193dS - 60

Apnis - 80

Hoys - /0

piepuels - 0

uels - €0

asnoy-u| - T

snjejls Jun
snjejls s, 19sn

Hwij jjesdr0

00. yoe)s) asnoy-ul Aj3o11s - O€

(woou yoe1s) 1oys - /¢
(woou yoe)s) paepuels - ¢
(woou xae1s) esnoy-u| - T

9snoy-ul Aj30141S - 0T



Appendix No. 3

Information on the Processing and Protection of Personal Data
The administrator of users’ personal data is Charles University in a system which comprises the Central
Library of Charles University (CU) and libraries, institutes of scientific information, and the scientific

information centres of faculties and other units (“sectional libraries”) collectively called the CU Library.

Article 1 - Extent of Personal Data Processed

The CU Libraryprocesses the personal data of users tothe extent as follows:
a) ldentification data: first name and surname, academic degrees, date of birth, photo, and
permanent address.
b) Contact data: delivery address, address of place of work, email address, phone number.
c) Service data: personal number, identity card number (bar code), record of transactions performed
at the circulation desk, loans (including history), reservations, overdue notices, payment

transactions (including their purpose, date, time, and other elements).

Article 2 - Changes in Personal Data

1. Users inform the personal data administrator (study registry or HR office of the relevant faculty) of
changes to their identification and contact personal data without undue delay. Users who make use
of the External User Card inform the staff of a sectional library of changes to their identification and

contact personal data.

Article 3 - Purpose of Personal Data Processing

The CU Libraryprocesses personal data for the purpose of providing librarian and information services to
users, informing users about services andthe CU library events, and protecting property and the library
collection. Contact data are used by the CU Library for communication with users and for possible
enforcement of claims. Official data are used by the CU Libraryfor statisticalpurposes and for the

evaluation of users’ satisfaction.

Article 4 - Rights of Users as Personal Data Subjects



1. Users have a right to apply for information as to which of their personal data are processed, and to
request the revision or removal of personal data if they are invalid or outdated. Users have theright
to request that their personal data not be processedbefore the decision on validity of the
mentioned requirements is made. During such suspension of the processing of their personal data,
it is not possible to provide to users the services of the CU Library under the Charles University
Library and Circulation Rules.Users have theright to file a complaint with a supervising authority.

2. Upon request, the CU Library provides the user with a copy of the processed data or enables the
inspection of the contract for the provision of services (user’s application) and other documents it

stores.

3. When dealing with an application, a designated member of the CU Library staff communicates
directly with the user regarding the personal data mentioned in the previous Article (Purpose of
Personal Data Processing). A designated staff member may provide the user with information as to
which of his personal data are processed, assess arequest for therevision or removal of personal
data of the user if they are invalid or outdated. Upon written request, a designated staff member
may provide the user’s personal data to another personal data administrator. The designated staff
member must record such request and, if the user’s personal data are provided to another
administrator, record such fact.

4. All users’ complaints or other requests regarding the protection of personal data at CU in
accordance with the Rector’s directive Principles and Rules of Personal Data Protection?!, as
amended, are disposed of by the data protection officer. Users’ requests are referred to the data
protection officer in case of any uncertainty. The designated member of the CU Library is obliged to
co-operate fully with the data protection officer when dealing with any enquiry, request, or

complaint from the user.

Article 5 - How Long Personal Data is Kept

The CU Library keeps personal data of users for the period of registration and one year and a half after its
termination. Where the user does not have any obligations to the CU Library (documents not returned,
unpaid fines, etc.) his personal data are then deleted. Users may require the removal of their data earlier if
they no longer wish to use the services of the CU Library. Personal data in electronic form are removed by

erasure (rendered anonymous)Z with the exception of such personal data which the CU Library needs for

Thttps://www.cuni.cz/UK-9014.html
*https://www.gdpr.cz/gdpr/heslo/anonymizovane-osobni-udaje
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the enforcement of claims against the user. Paper documents with personal data are shredded under the

Records Management Rules,® as amended.

Article 6 - Security of Personal Data

1. Access to personal data is restricted to employees whose work duty is to work with them. The CU
Library does not transfer personal data to any third party. The prior written consent of the user is
required for the transfer of personal data to a third party.

2. The CU Library keeps personal data in an electronic form in the Central Catalogue of Charles
University and on the computers of employees of the CU Library. Access to these data is protected
by a system of access accounts, passwords, and rights which are determined to theextent required
for the fulfilment of individual employees’ tasks.

3. The CU Library keeps personal data in the form of paper documents by normal means so that the

unauthorised persons cannot access them.

Article 7 - Additional Information

1. The CU Library processes personal data on the basis ofacontract for the provision of services (user’s
application) made with the user in written or electronic form according to:

a) Regulation (EU) 2016/679 of the European Parliament and of the Council on the protection of
natural persons with regard to the processing of personal data and on the free movement of
such data, and repealing Directive 95/46/EC known as GDPR (General Regulation);4

b) Act No. 110/2019 Sb., on the Processing of Personal Data;>

c) Rector’s Directive No. 16/2018 Principles and Rules of Personal Data Protection.®

2. More information on the processing and protection of personal data at CU may be found on the
publicly accessible part of the Charles University website.Z Users having complaints may contact the
data protection officer of Charles University via email at gdpr@cuni.cz. The supervising authority in

charge of personal data protection is the Office for Personal Data Protection.

3https://cuni.cz/UK-9778.html
“https://www.uoou.cz/gdpr-obecne-narizeni/ds-3938/p1=3938
Shttps://www.uoou.cz/assets/File.ashx?id_org=200144&id_dokumenty=33840
Shttps://www.cuni.cz/UK-9014.html

"https://www.cuni.cz/UK-9056.html

Shttps://wWww.uoou.cz
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https://www.uoou.cz/assets/File.ashx?id_org=200144&id_dokumenty=33840
https://www.cuni.cz/UK-9056.html
https://www.uoou.cz/

Appendix No. 4

The List of Fees

This List of Fees and Fines is an appendix to the CU Library and Circulation Rules.

Overdue fines per document according to the Uniform Loan | 3 CZK/1 day

Rules
50 CZK/1 day
100 CZK/1 day

15t,2"d and 3" reminder notice sent by e-mail free

Sending a reminder notice by post According to the current list
of fees of the Czech Post +
service charge 15 CZK

4% reminder notice sent by registered mail 250 CZK (service charges)

Letter before action Fees for one legal act under
s. 7 of the Regulation on
Lawyers’ Fees

Preparation before action 200 CZK /1 document

Processing a replacement for lost material 50 CZK/1 document

Loss of or damage to the bar code or RFID chip 20 CZK

Black and white copy of one page of a replaced document 2 CZK

Binding of a replaced document 250CZK

Loss of or damage to a borrowed electronic device Up to the acquisition price
of the device

ILS and IILS According to the current
lists of fees or service
providers

Some other services may be charged according to the operational rules of individual sectional libraries.
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